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To

The Principal
Lakhipur College
I.akhipur Town, Goalpara

Date- 28th April, 2023.
Subject- Permission for certificate course.
Respected Sir

With due respect I Rubina Sarkar, HOD of Political Science department would like to inform you that the
political science department will organise a 30 hours Certificate Course on“Microsoft Power Point
Presentatiod’ from 3rd May, 2023.

Therefore, I kindly request your permission to carry out the certificate course.
Thanking You

Yours faithfully

s

Rubina Sarkar
Assistant professor and HoD (in charge)
Political Science department

Lakhipur College
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' “MICROSOFT POWER
" POINT PRESENTATION”

- 30 HOURS CERTIFICATE

STARTS FROM: 03/05/2023

For Detail Contact the
Convenor -

RUBINA SARKAR
HoD

Department of Political
Science




Syllabus
Paper- Microsoft PowerPoint Presentation
(A Certificate Course, by the Department of
Political Science)

Course Description:
This Course is designed to provide students with a
comprehensive understanding of Microsoft PowerPoint. The
Course will cover the basics of creating and formatting shdes,
adding media and animations, and designing visually appealing
presentations.
Course Objective:

. Understanding the basic features and functionality of

Microsoft PowerPoint.
2. Create and formate slides, including text, images and

charts.
3. Use animations and transition cffects to enhance
presentations.

4. Deliver presentations effectively with confidencr, timing
and interactive tools.
Course Outline:

Units Contents Resource Person

Unit - 1 Introduction to Microsoft PowerPoint
» Overview of PowerPoint Interface Dr. Rupali Rongpipi
* Crcating and saving a ncw presentation Rubina Sarkar
e Creating and managing shdes
Unit - 2 Working with texts and graphics
e Adding and formatting texts
* Using bullets and numberning Epsita Chakrabarty
* Inserting and formatting images, shapes and Sarat Kumar Nath
icons
* Inserting and formatting charts and graphs
Unit - 3 Adding Multimedia Elements
* Adding and formatting audio and video Imran Mazid
e Inscring and formatting screenshots and
screen recordings
Unit — 4 Animating and transitions
* Applying animation cffects Dr. Rupali Rongpipi
 Customizing ammation and timing Epsita Chakrabarty
* Applying slide transitions
Unit — § Delivering Effective Presentations
* Preparing for Presentation Dr. Bijaya Devi
* Interacting with audience Heerak Jyoti Nath

* Rehearse timing
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Sl no | Name Semester | Roll no Signature

1 Manas Jyoti Rabha 3" 0003 Manas 33ih kebha
2 Murshida Khatun A 0026 [T NMQW

3 Hasan Ali 3" 0028 Ffer~a 17 ’

4 Abhijit Shil 3" 0029 #W—Q““J

S Jahidul Islam 3= 0031 TP

6 Mahmuda Khatun 3" 0033 é’ﬁ;&t‘“{ Jeem -
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18 Asgor Ali 3: 0188 ~
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- ——— gy W v == = =
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5 Jahidul Islam gt 0031 »)

6 Mahmuda Khatun 3" 0033 Khaun

7 Rajib Malakar | 3" 0039 /alalean -
3 Jahida Parvin 3 0059 oalda Py

9 Shahin Alom 3" 0061 hakn R\om

10 | Aksed Alj 3e 0078 Ap 8 e Al

11 | Protima Malakar 3¢ 0079 Priodima M alak sre
12| Hasina Khatun 3 0103 Hokima  Khadvre

3 Sopiqul Hoque 3% 0124 Scﬂp)‘;;/u.ﬂ Heagute

14 Sabina Yasmin 3 0148 %}’ﬂ—%m{ﬂ

15 | Tulsi Barman 3¢ 0150 [Tl oind BaftornaVT

16 Forida Khatun 3" 0171 @%
17 Nobizul Hoque 3" 0179 Nebiza wl :
18 | Asgor Ali 3" 0188 Azgorc A

19| Jobed Al 3 0189 %u[) A

20 | Jahidul Islam i 0191 ol o
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Attendance Sheet

Sino | Name Semester | Roll no Signature A

1 Manas Jyoti Rabha 3 0003 Manal Tgoty Rabha

2 Murshida Khatun 3" 0026 ;,{mqh A& A cy

3 Hasan Ali e 0028

4 Abhijit Shil 3 0029

5 Jahidul Islam 3™ 0031 Jalt

6 Mahmuda Khatun 3" 0033 Wi,

7 Rajib Malakar E's 0039

8§ | Jahida Parvin 3 0039 ' ALV Y

9 Shahin Alom i 0061 ) _Rlom

10 | Aksed Alj 3 0078 ﬁ ﬁ; e

11 Protima Malakar 3" 0079 i e

12 | Hasina Khatun 3" 0103 04 dme KheLu

13 Sopiqul Hoque 3 0124 ,\'2!4/, },!-_q:q,u_.tz ;

14 Sabina Yasmin 3" 0148 WY

15 Tulsi Barman 3" 0150 (7% " et Ayl

16 Forida Khatun g 0171 Fouda_lhatun

17 Nobizul Hoque 3': gi ;g W Hoaqaul-
Asgor Ali 3 Ape l

ig Jobged Ali i 0189 ;_:]0'6&4/ e

20 Jahidul Islam 3" 0191 Trdricdol A orm—
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Date: 29/6 8/23
Sino | Name - Semester | Roll no Signature X

1 Manas JXOH Rabha 3™ 0003 MM 'J-u,ﬂﬁ E&‘DM
2 Murshida Khatun g 0026 v 5

3 Hasan Al 3w 0028 ’ n |

4 Abhjﬂt Shil L 0029 91 XY L) 0

5 Jahidul Islam 3" 0031 pve

6 Mahmuda Khatun 3% 0033 g

7 Rajib Malakar [ 3™ 0039 KH#" .
8 Jahida Parvin 3 0059 olaTh @a PAVIin

9 Shahin Alom 3N 0061 %g’ }25? é[ 4' O

10 Aksed Al 5" 0078 | ¢

11 Protima Malakar i 0079 &Mrhma /‘u&kr’m—

12 | Hasina Khatun 31 0103 Wnn kWedw
13 Sopiqul Hoque 3© 0124 Sieprpl Hoagh f

14 Sabina Yasmin 3 0148 Wﬁ v\

15 | Tulsi Barman 3 0150 77 A4V

16 | Forida Khatun 30 0171 Foruda khedun

17 Nobizul Hoque 1 0179 Algbi ﬂj ’t?’f'/M-Lﬂ—-‘—
o R -

19 Jobed A 3 C ’

20| Jahidul Islam h 0191 Johidul HKorm
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Date: 30/0 8/23

SIno | Name —————

1 Manas Jyoti Rappa %—% ol no Signature l

. 0003 M onog %o 0 Rakshe

2 MurShlda Khatun 3rd 0026 fu Md !

. W?\ 0028 v - .
LMJ“SW\ " 0029 . :

5 Jahidy] [slam 3" 003] - s 7

6 | Mahmud, Khatup 3" 0033 4 m
7| Rajib Malalggy —— 13 o039 R Madplean
8 Jahida Parvip 3" 0059 Ja lridg Pasci 1

9 Shahin Ajom e 0061 Shahm_fom

10 | Aksed AT; 3" 0078 KL ed Fex

L1 [Protima Malaka: 3N 0079 Lreodrma i plakem

12 Hasina Khatun 3% 0103 r/M.em\ Khux el
13 Sopiqul Hoque 3 0124 Sopigu/f Heg g -
14 Sabina Yasmin - 0148 Vs iy

15 Tulsi Barman 3 0150 Adre /z%rrmww
16 Forida Khatun 3" 0171 Fons UM

17 Nobizul Hoque 3" 0179 O UL
18 Asgor Al 3: 31] 883

19 Jobed Alj 3 e,
[20 [ Jahidul Islam 3 0191 Jikicil Ftoon-
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Attendance Sheet

Date: 3 | / 0 y), ?
Sino_| Name Semester | Roll no Signature
1 Manas Jyoti Rabha 3~ 0003 Monas Jjof; pobha
2 Murshida Khatun 3™ 0026 o | ¢
3 Hasan Ali 0028
: Abhijit Shil 3% 0029
5 Jahidul Islam 3¢ 0031
6 Mahmuda Khatun 0033
7 Rajib Malakar It 0039
8 Jahida Parvin 3" 0059
g Shahin Alom o 0061 | '
10 | Aksed Ali 3" 0078 A L e
11 Protima Malakar 3 0079 reefis
12 | Hasina Khatun 3" 0103 " na ey
13 Sopiqul Hoque i 0124 Lay) Lt
14 Sabina Yasmin 3% 0148 YAl min
15 | Tulsi Barman 3’: 0150 7;‘ U_pattr V2
16 Forida Khatun 3 0171 |
17 Nobizul Hoque i 0179 W oqrX 4
18 | Asgor Ali i 0188 ! A
19 Jobed Ali 3¢ 0189 < ’
20 Jahidul Islam 10191 /.
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Date: () 7/03/23

Attendance Sheet

Sino | Name Semester | Roll no Signature
I | Manas Jyoti Rabha 3/ 0003 Manag 140, Roedo hee
2 Murshida Khatun 3 0026 M o L
3 Hasan Ali i 0028 _Foran C% :
4 Abhijit Shil 3" 0029 s 5 1
5 Jahidul Islam 3" 0031 142 A e ¢
6 Mahmuda Khatun e 0033
7 Rajib Malakar 43 0039
8 Jahida Parvin 3 0059
9 Shahin Alom i 0061
10 Aksed Al 3 0078
11 Protima Malakar 3 0079
12 Hasina Khatun 3 0103
13 Sopiqul Hoque ge 0124 ofipr? Heopurs
14 Sabina Yasmin 35 0148 Sabpa YnSawin
15 | Tulsi Barman 3= 0150 alehs pautoriavl
16 Forida Khatun 3 0171 Torudo khatun
17 Nobizul Hoque 3f: 8 i gz ww : o
sgor Ali 3
ig i,ﬁg&mu 3 0189 Jec X ﬁ"/{ém’
20 Jahidul Islam 3 0191 Jo
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Date: 05/63/23
Sino | Name Semester | Roll no Signature _,
1 | Manas Jyoti Rabha 31 0003 Momnas 1o Rebha
2 Murshida Khatun 3 0026 g . ﬁf%ﬁ‘?fu ké%m
3 Hasan Ali 3" 0028 ﬂ' ‘
4 Abhijit Shil 3¢ 0029 LA )
5 Jahidul Islam 3" 0031 Tapi A el & ]oaad
6 Mahmuda Khatun 3" 0033 , :
7 Rajib Malakar I 0039 5 et %f)s
8 Jahida Parvin 3 0059 afida Paxy]
9 Shahin Alom e 0061 Shakum ,Frlom
10 Aksed Ali 3¢ 0078 L o WG
11 Protima Malakar 3 0079 nedima o
12 Hasina Khatun 3" 0103 OAR NI 2
- 3 0124 S piquf He=L8
13 Sopiqul Hoque 3rd 7T - iy
14 Sabina Yasmin | Y2
T S L e
16 Forida Khatun :;rd 8179 _romaan Ho '
17 Nobizul Hoque r / T
T Asor T
19 | Jobed Ad 37 0191 Toliad_ Yrm—
20 Jahidul Islam
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Date: 11/0‘)/13

SIno | Name _ Semester | Roll no Signature
1 Manas Jyoti Rabha g 0003 Ma{ﬂ 0\._& ] dOh W[’\ﬂ)
2 Murshida Khatun 3™ 0026 M
3 | Hasan Al 3" 0028 Haran
; 4 Abhijit Shil 3 0029 A “ g:h”) o
i 2 ﬁhﬂl ;Sla;h 3": 0031 Jaliiof e - /ebjm
uda Khatun 3 0033 AaZ D
7 Rajib Malakar Es 0039 y
8 Jahida Parvin 3" 0059 PN
| 9 Shahin Alom 3" 006! Shaku M
i 10 | Aksed Ali 3 0078 plie
: 11 Protima Malakar 3~ 0079 F,{” ro4ima %
: 12| Hasina Khatun 3 0103 abemn K dwe
? 13 Sopiqul Hoque ge 0124 mﬂuf HﬂﬂM"- :
14 Sabina Yasmin 3 0148 /;:)Lia Ya9. v 14
. o]
[ 15| Tulsi Barman i 0150 iz S’m e
r 16 Forida Khatun 3 0171 (1
l? 17 Nobizul Hoque i 0179 | : o
E 18 | Asgor Ali 7" 0188 - 1 %;
19 Jobed Al 3 0189 XA
g 20 Jahidul Islam 3 0191 Vo @LW
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—MW Roll no Signature

W?\\HOO(B Moo :NOAP Rob e
Murshida Khayp Exl 0026 Mustshida khalun
Hasan Aff ———— 3" 0028 Haray ¢ gt
Abhijit Shi] 3 0029 Atk Sl )

Jahidul Is[am 37 0031 i 7W

d 3md 0033 Y
W%T 0039 K o
a]10 Malakar 13 ,,_m] /PMV”’?

Jahida Parvip 3: 085‘.;9 Il Qa

Shahm Alom 3 006

Aksed Alj 3: 0073 % -
Protima Malakar 3rd 007 %
Hasina Khatun 3rd 811 gj

Sopiqul Hoque 3m B ﬁu eV 0_9) I
Sabina Yasmin 3mI T30 T | W—
Tulsi Barman 3m = ,og.;da A
Forida Khatun 3rd 51 = .
Nobizul Hoque ;rd oy 7 H‘ 0

Asgor Al 3 0189 Jeped fi

JObed AH grd 0191 U—q » ﬁ !Wm,
Jahidul Islam
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Attendance Sheet

Date: [ 3 - 09 -9 .
'Slno ' Name Semester Roll no Signature

1 Manas_Jyoti Rabha — [3r 0003 ’] hf]am '“OE Robha
2 Murshida Khatup 3 0026 M a

[ Hasan Al [ Sl K

4 Abhijit Shi] 3" 0026 : o '}

5 Jahidu] Is]am 3T 003] Wﬁh

6 | Mahmuda Khargr 3 0033 | ateon -
7 Rajib Malakar - 3" 0039 olek an
8 Jahida Parvip 3" 0059 0laliida “Parruh
9 Shahin Ajom 3H 0061 Shahin Alom

10 | Aksed AJ; 3" 0078 c

11 Protima Malakar 3" 0079 ot ma MEMM—
12| Hasina Khatug 30 0103 | Hokdnor Khedlow
13 Sopiqul Hoque 3" 0124 | & (wd YPomgoic

14 | Sabina Yasmig T 0148 Sobi n Nagw /h

15 | Tulsi Barman 3:’ 0150 ! T YU ol torvalyl
16 | Forida Khatun 3 0171 Oluda khatym

17 Nobizul Hoque 3:‘: 0179 j)bi A MJAEMLM

sgor Alj 3 0188 39erg Al
113 jt%d Ali 3" 0189 Jopcd A
20 | Jahidul Islam 3 019] ahod L
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CERTIFICATE

OF COMPLETION

Presented 10 ;

\ame;

Semester:
GU Roll No:

For Completing the 30 days Certificate Course on
“‘Microsoft Power Point Presentation” conducted by

Department of Political Science, Lakhipur College
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Head of the Department [QAC Coordinator
| 4 Political ScIIence Lakhipur College 4
Lakhipur College
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Lakhipur, Assam, India

“# 2 Lakhipur, Assam 783129, India
4 Lat 26.036555°

Long 90.304488°
03/05/23 12:46 PM GMT +05:30

Lakhipur, Assam, India
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